
Attachment A

Acknowledgement of Receipt of Request for Quotation
RFQ-CO-115062-BITR
[bookmark: _GoBack]Please complete and return within 5 days by e-mail to: lise.vieuxrochat@ncia.nato.int, and Maria.Huerga@ncia.nato.int

	We hereby advise that we have received Request for Quotation RFQ-CO-115062-BITR
on ........................................., together with all enclosures listed in the Table of Contents.

CHECK  ONE

{   }	As of this date and without commitment on our part, we do intend to submit a bid.
{   }	We do not intend to submit a bid.
{   }	We are reviewing the requirements of the RFQ and will notify you of our decision as soon as possible.

	Signature:		
Printed Name:		
	Title:		
	Company:		
	Address:		


NATO UNCLASSIFIED 
NCIA/ACQ/2020/6326
NATO UNCLASSIFIED 
RFQ-CO-115062 –BITR
Book I Bidding Instructions


NATO UNCLASSIFIED 
NATO UNCLASSIFIED



[bookmark: _Toc32491665]ANNEX C – CERTIFICATES
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ANNEX C-1
CERTIFICATE OF LEGAL NAME OF BIDDER

This Bid is prepared and submitted on behalf of the legal corporate entity specified below:

	
FULL NAME OF CORPORATION:                                   
	
________________________________________

	
	

	DIVISION (IF APPLICABLE):                                             
	________________________________________

	
	

	SUB DIVISION  (IF APPLICABLE):                                          
	________________________________________

	
	

	OFFICIAL MAILING ADDRESS
______________________________________________________________________________________________________________________________________________________________________________________________________________________


	E-MAIL ADDRESS:                                  
	________________________________________

	
	

	TELEFAX No:                                             
	________________________________________

	
	

	POINT OF CONTACT REGARDING THIS BID:                                     

	
	

	NAME:
	________________________________________

	POSITION:
	________________________________________

	TELEPHONE:
	________________________________________

	
	

	ALTERNATIVE POINT OF CONTACT:                              

	
	

	NAME:
	________________________________________

	POSITION:
	________________________________________

	TELEPHONE:
	________________________________________






									
Date				Signature of Authorised Representative

									
				Printed Name

									
				Title

									
				Company



ANNEX C-2

CERTIFICATE OF INDEPENDENT DETERMINATION


1. Each Bidder shall certify that in connection with this procurement:
a. This Bid has been arrived at independently, without consultation, communication or agreement, for the purpose of restricting competition, with any other Bidder or with any competitor;
b. The contents of this bid have not been knowingly disclosed by the Bidder and will not knowingly be disclosed by the Bidder prior to award, directly or indirectly to any other Bidder or to any competitor, and
c. No attempt has been made, or will be made by the Bidder to induce any other person or firm to submit, or not to submit, a Bid for the purpose of restricting competition.

2. Each person signing this Bid shall also certify that:
a. He/she is the person in the Bidder's organisation responsible within that organisation for the decision as to the bid and that he/she has not participated and will not participate in any action contrary to 1(a) through 1(c) above, or
b. (i) He/she is not the person in the Bidder's organisation responsible within that organisation for the bid but that he/she has been authorised in writing to act as agent for the persons responsible for such a decision in certifying that such persons have not participated, and will not participate in any action contrary to 1(a) through 1(c) above, and as their agent does hereby so certify, and
(ii)	He/she has not participated and will not participate in any action contrary to 1(a) through 1(c) above.


	….................................................
Date

	….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company







ANNEX C-3

CERTIFICATE OF BID VALIDITY


I, the undersigned, as an authorised representative of the firm submitting this bid, do hereby certify that the pricing and all other aspects of our Bid will remain valid for a period of six (6) months from the Bid Closing Date of this Request for Quote.







….................................................
Date


….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company



ANNEX C-4

CERTIFICATE OF UNDERSTANDING




I certify that
.......................................................................................................................................
..........................................................................................(Company Name) has read and fully understands the requirements of this Request for Quote (RFQ) and that the Bid recognises these requirements in total.


I also certify to the best of my expert knowledge that this Bid is within the "state of art" boundaries as they exist at the time of bidding for this project.







….................................................
Date

….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company


ANNEX C-5

CERTIFICATE OF EXCLUSION OF TAXES, DUTIES AND CHARGES
	



I hereby certify that the prices offered in the price quotation of this Bid exclude all taxes, duties and customs charges from which the Purchaser has been exempted by international agreement.







….................................................
Date


….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company



ANNEX C-6




ACKNOWLEDGEMENT OF RECEIPT OF RFQ AMENDMENTS


I confirm that the following Amendments to Request for Quote No RFQ-CO-115062 –BITR have been received and the Bid as submitted reflects the content of such Amendments:

	Amendment Number
	Date Issued
	Date of Receipt

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	







….................................................
Date

….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company

ANNEX C-7

DISCLOSURE OF REQUIREMENTS FOR NCI AGENCY EXECUTION OF SUPPLEMENTAL AGREEMENTS
I, the undersigned, as an authorised representative of …………………………………
………………………………..………(Company Name), certify the following statement:

1. All supplemental agreements, defined as agreements, documents and/or permissions outside the body of the Contract but required by my Government, and the governments of my sub-Contractors, to be executed by the NCIA as a condition of my firm’s performance of the Contract, have been identified, as part of the Bid.

2. These supplemental agreements are listed as follows:

3. Examples of the terms and conditions of these agreements are attached hereto. The anticipated restrictions to be imposed on NATO, if any, have been identified in our offer along with any potential conflicts with the terms, conditions and specifications of the Prospective Contract, see ……………... (complete, if any). These anticipated restrictions and potential conflicts are based on our knowledge of and prior experience with such agreements and their implementing regulations. We do not certify that the language or the terms of these agreements will be exactly as we have anticipated.

4. The processing time for these agreements has been calculated into our delivery and performance plans and contingency plans made in the case that there is delay in processing on the part of the issuing government(s), see ……….. (complete, if any).

5. We recognise that additional supplemental agreements, documents and permissions presented as a condition of Contract performance or MOU signature after our firm would be selected as the successful Bidder may be cause for the NCIA to determine the submitted bid to be non-compliant with the requirements of the RFQ.

6  We accept that should the resultant supplemental agreements issued in final form by the government(s) result in an impossibility to perform the Contract in accordance with its schedule, terms or specifications, the Contract may be terminated by the Purchaser at no cost to either Party.


….................................................
Date

….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company

ANNEX C-8
CERTIFICATION OF NATO MEMBER COUNTRY ORIGIN OF DELIVERED EQUIPMENT, SERVICES, MATERIALS AND INTELLECTUAL PROPERTY RIGHTS

The Bidder hereby certifies that, if awarded the Contract pursuant to this solicitation, it will perform the contract subject to the following conditions:

(a) none of the work, including project design, labour and services shall be performed other than by firms from and within participating NATO member countries;

(b) no material or items of equipment down to and including identifiable sub- assemblies shall be manufactured or assembled by a firm other than from and within a participating NATO member country (a sub-assembly is defined as a portion of an assembly consisting of two or more parts that can be provided and replaced as an entity)*; and

(c) the intellectual property rights to all design documentation and related system operating software shall reside in NATO member countries, and no license fees or royalty charges shall be paid by the Contractor to firms, individuals or governments other than within the NATO member countries.







….................................................
Date


….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company










*This definition purposely excludes components and/or parts (as defined in AcodP-1), which are not subject to this certification.


ANNEX C-9
COMPREHENSION AND ACCEPTANCE OF CONTRACT SPECIAL PROVISIONS AND GENERAL PROVISIONS


The Bidder hereby certifies that it has reviewed the Contract Special and General Provisions set forth in the Prospective Contract, Book II of this Request for Quote. The Bidder hereby provides its confirmation that it fully comprehends the rights, obligations and responsibilities of the Contractor as set forth in the Articles and Clauses of the Prospective Contract. The Bidder additionally certifies that the offer submitted by the Bidder is without prejudice, qualification or exception to any of the Terms and Conditions and it will accept and abide by the stated Special Contract Provisions if awarded the contract as a result of this Request for Quote.









….................................................
Date

….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company

ANNEX C-10

LIST OF PROSPECTIVE SUB-CONTRACTORS/CONSORTIUM MEMBERS


	Name and Address of Sub- Contractor, incl. country of origin/registration
	Primary Location of Work
	Items/Services to be Provided
	Estimated Value of Sub-Contract

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




If no sub-Contractors/consortium members are involved, state this here:
……………………………………………………………………………………………..
………………………………………..……………………………………………………
…………………………………………………………………………………….............
……………………………………………………………………………………………..









….................................................
Date

….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company

ANNEX C-11
CERTIFICATE OF AQAP 2110 OR ISO 9001: 2015 COMPLIANCE



I hereby certify that ………………………… (Company Name) is fully compliant with the AQAP 2110 or ISO 9001:2015 Quality Assurance Standards and Procedures and is currently so certified.

A copy of the certification is attached herewith.







….................................................
Date


….............................................................
Signature of Authorised Representative

….............................................................
Printed Name and Title

….............................................................
Company


[bookmark: _Ref147847268]ANNEX C-12
Disclosure of Involvement of Former NCI Agency Employment

The Bidder hereby certifies that, in preparing its Bid, the Bidder did not have access to solicitation information prior to such information been authorized for release to Bidders (e.g., draft statement of work and requirement documentation).

The Bidder hereby acknowledges the post-employment measures applicable to former NCI Agency Personnel as per the NCI Agency Code of Conduct.

The Bidder hereby certifies that its personnel working as part of the company’s team, at any tier, preparing the Bid:

Have not held employment with NCI Agency within the last two years.   

Has obtained a signed statement from the former NCI Agency personnel below, who departed the NCI Agency within the last two years, that they were not previously involved in the project under competition (as defined in the extract of the NCI Agency Code of Conduct provided in Excerpt of NCI Agency AD. 05.00, Code of Conduct dated May 2017):

	Employee Name
	Former NCIA Position
	Current Company Position 

	
	
	

	
	
	

	
	
	

	
	
	




The Bidder also hereby certifies that it does not employ and/or receive services from former NCI Agency Personnel at grades A5 and above or ranks OF-5 and above, who departed the NCI Agency within the last 12 months. This prohibitions covers negotiations, representational communications and/or advisory activities.

Date			:	........................

Signature		:	........................

Name & Title		:	........................

Company	 	:	........................

Bid Reference	:	........................


NATO UNCLASSIFIED 
RFQ-CO-115062 –BITR
Book I Bidding Instructions




[bookmark: _Toc32491666]ANNEX D – Cross-Reference / Compliance Table
Bidders shall complete column “BID REFERENCE” with Bid references that locate the technical proposal documentation required by the RFQ, e.g. section, paragraph, table (if applicable), page number etc. One copy each of the duly completed Cross Reference/ Compliance Table is to be included in the Bid Technical Proposal Package. The Bid shall follow the instructions in paragraph 3.4, and will be evaluated according to the instructions in paragraph 4.4.

	Bidding Instructions Requirement Ref.
	SOW
Requirement Ref.
	REQUIREMENT DESCRIPTION
	BID REFERENCE

	3.4.5
	9 ANNEX A SRS in SOW

	Compliance with Requirements
The Bidder shall have provided a Requirements Traceability Matrix to reflect the equipment offeredalong with a specification sheet of components in their solution to satisfy the requirements in the SOW Annex A SRS.
	Bidder to complete

	3.4.3
	Overall SOW
	Bidder Qualifications
The Bidder shall have provided the Qualifications as described in3.4.3. 
	Bidder to complete

	Annex A, 3.4.3 
	paragraph 6 in SOW
	Constraint on Equipment delivery lead time
The Bidder shall have a Proposal which allows the delivery of all requested equipment, in parameters specified in the SOW, within the requested lead times. Requested lead times are displayed in Annex A Bidding sheets. The Bidder shall provide examples of similar successful project deliverys as described in 3.4.3  
	Bidder to complete



[bookmark: _Toc32491667]ANNEX E – Clarification Request Forms

INSERT COMPANY NAME HERE INSERT SUBMISSION DATE HERE
	ADMINISTRATION or CONTRACTING

	Serial Nr
	RFQ Book
	RFQ Section Ref.
	QUESTION
	ANSWER
	Status

	A.1
	
	
	
	
	

	A.2
	
	
	
	
	

	A.3
	
	
	
	
	



INSERT COMPANY NAME HERE INSERT SUBMISSION DATE HERE

	PRICE

	Serial Nr
	RFQ Book
	RFQ Section Ref.
	QUESTION
	ANSWER
	Status

	P.1
	
	
	
	
	

	P.2
	
	
	
	
	

	P.3
	
	
	
	
	



INSERT COMPANY NAME HERE INSERT SUBMISSION DATE HERE

	TECHNICAL

	Serial Nr
	RFQ Book
	RFQ Section Ref.
	QUESTION
	ANSWER
	Status

	T.1
	
	
	
	
	

	T.2
	
	
	
	
	

	T.3
	
	
	
	
	





[bookmark: _Toc32491668]ANNEX F – Standby Letter of Credit

Standby Letter of Credit Number:				

Issue Date:			___________________________

Beneficiary:			NATO Communications and Information Agency 
(NCIA Agency) or its legal successor, 
Financial Management Unit
				Boulevard Leopold III, B-1110, Brussels
				Belgium

Expiry Date:	___________________________

1.	We, (issuing bank) hereby establish in your favour our irrevocable standby letter of credit number  {number}  by order and for the account of (NAME AND ADDRESS OF BIDDER) in the original amount of € 50,000.00 (Fifty Thousand Euro).  We are advised this Guarantee fulfils a requirement under Request for Quote RFQ-CO-115062 –BITR  dated __________________.

2.	Funds under this standby letter of credit are available to you upon first demand and without question or delay against presentation of a certificate from the NCI Agency Contracting Officer that:

	a)	(NAME OF BIDDER) has submitted a Bid and, after Bid Closing Date (including extensions thereto) and prior to the selection of the lowest priced, technically compliant Bid, has withdrawn its Bid, or stated that it does not consider its Bid valid or agree to be bound by its Bid, or

	b)	(NAME OF BIDDER) has submitted a Bid determined by the Agency to be the lowest priced, technically compliant Bid, but (NAME OF BIDDER) has declined to execute the contract offered by the Agency, such contract being consistent with the terms of the Request for Quote, or

	c)	The NCI Agency or its legal successor has offered (NAME OF BIDDER) the contract for execution but (NAME OF BIDDER) has been unable to demonstrate compliance with the security requirements of the contract within a reasonable time, or

	d)	The NCI Agency or its legal successor has entered into the contract with (NAME OF BIDDER) but (NAME OF BIDDER) has been unable or unwilling to provide the Performance Guarantee required under the terms of the contract within the time frame required.

3.	This Letter of Credit is effective the date hereof and shall expire at our office located at 	(Bank Address) on __________________. All demands for payment must be made prior to the expiry date.

4.	It is a condition of this letter of credit that the expiry date will be automatically extended without amendment for a period of sixty (60) calendar days from the current or any successive expiry date unless at least thirty (30) calendar days prior to the then current expiry date the NCI Agency Contracting Officer notifies us that the Letter of Credit is not required to be extended or is required to be extended for a shorter duration.

5.	We may terminate this letter of credit at any time upon sixty (60) calendar days notice furnished to both (NAME OF BIDDER) and the NCI Agency or its legal successor by registered mail.

6.	In the event we (the issuing bank) notify you that we elect not to extend the expiry date in accordance with paragraph 4 above, or, at any time, to terminate the letter of credit, funds under this credit will be available to you without question or delay against presentation of a certificate signed by the NCI Agency Contracting Officer which states 

“The NCI Agency or its legal successor has been notified by {issuing bank} of its election not to automatically extend the expiry date of letter of credit number {number}  dated  {date}  pursuant to the automatic renewal clause (or to terminate the letter of credit).  As of the date of this certificate, no suitable replacement letter of credit, or equivalent financial guarantee has been received by the NCI Agency or its legal successor from, or on behalf of (NAME OF BIDDER), and the NCI Agency or its legal successor, as beneficiary, hereby draws on the standby letter of credit number ________ in the amount of € (Amount up to the maximum available under the LOC), such funds to be transferred to the account of the Beneficiary number ___________________ (to be identified when certificate is presented).”

Such certificate shall be accompanied by the original of this letter of credit and a copy of the letter from the issuing bank that it elects not to automatically extend the standby letter of credit, or terminating the letter of credit.

7.	The Beneficiary may not present the certificate described in paragraph 6 above until 20 (twenty) calendar days prior to a) the date of expiration of the letter of credit should {issuing bank} elect not to automatically extend the expiration date of the letter of credit, b) the date of termination of the letter of credit if {issuing bank} notifies the Beneficiary that the letter of credit is to be terminated in accordance with paragraph 6 above.

8.	Multiple partial drawings are allowed to the maximum value of this letter of credit.

9.	Drafts drawn hereunder must be marked, “Drawn under {issuing bank} Letter of Credit No.  {number}“ and indicate the date hereof.

10.	This letter of credit sets forth in full the terms of our undertaking, and this undertaking shall not in any way be modified, amended, or amplified by reference to any document, instrument, or agreement referred to herein (except the International Standby Practices (ISP 98) hereinafter defined) or in which this letter of credit is referred to or to which this letter of credit relates, and any such reference shall not be deemed to incorporate herein by reference any document, instrument, or agreement.

11.	We hereby engage with you that drafts drawn under and in compliance with the terms of this letter of credit will be duly honored upon presentation of documents to us on or before the expiration date of this letter of credit.

12.	This Letter of Credit is subject to The International Standby Practices-ISP98 (1998 Publication) International Chamber of Commerce Publication No.590.










